L EADERSHIP
ACADEMY
FELLOWS
ORIENTATION

APRIL 6, 2018 | 3:00 — 4:30 EASTERN




% Agendd

=3:00 Introductions - please be prepared to show your
video camera during infroductions

=3:20 Operations and Logistics —

* Travel Reimbursement, Hotel Information, Website Tour

=3:30 Coach Matching Process
=3:50 Readings and Expectations, Homework
=4:00 Q & A




INTRODUCTIONS

PLEASE SHARE YOUR WEBCAM AND TELL US A LITTLE
ABOUT YOURSELF

CENTER ON ENHANCING EARLY LEARNING OUTCOMES | WWW.CEELO.ORG



Operations and
L OQIstICS
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(Rev. December 2014)
Department of the Treasur
Internal Revenue Sarvice o

Request for Taxpayer iive | [;’oﬂ'el
Identification Number and Certification - be reg

Qﬁpfhesou\

Supplier Request Form

New/Change

t be completed by the department and must be accompanied by either an IRS W-9 form,

mm or W-8BEN (for Foreign Entities) signed and completed by the supplier. Incomplete and unsigned forms will

will be placed on the supplier. Please allow up to 72 hours for new suppliers to be created. Departments
SPDLier is in RIAS by visiting RU Internet Procurement and selecting “Supplier & Address Information™.

uNgoods and/or services are encouraged to visit the purchasing website at http://purchasing rutgers edu/ to see if a

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank. A
I place for their purchase.
- - — :R ees cannot receive p 1 ayment through RIAS. Please contact payroll services.
o 2 Businass name/disrogardad entty niame, f differant from above RU stngel:)t; receiving student aid (84400, 841;0);,11;0 must be processed through Finemcial Aid Dept.
2 RU student employees receiving an award payment (33400) must be processed through Payroll.
g- 3 Check appropriate box for fedaral tax classification; check only one of the following seven boxes:
g [ Individual/sole propristor or [ cCorporation  [] S Corporation [] Parigadlyip Section A. Type of Request (select one): Section B. Department Contact Information
gs Dm"ﬁ:ﬁ""‘c  Entor tho tax classification (C=C jon, 5.5 comorat SRl a. [ ] New Supplier Request Name of Person Submitting Request:
5 § Note. For a single-member LLC that is disregarded, do not check LLC; cig@k the appro]\gile box in thé Thie above for b.[J Change Request -(dka all that apply) - - Louse Homedker
z i the tax classification of th single-member owner. ' [[] Add address/information for an existing supplier Telephone Number/ Email Address:
£ < | O other (see instructions) » [[] Change address/information for an existing supplier 848-932-4350 / Ihomecker @nieer.org
& |5 Address (number, street, and apt. or suite no.) i [] Update Supplier Name from: Date Request:
§ ‘ [] Other (please explain)
3 6 City, state, and ZIP code ‘ Section C. Supplier Information Section D. Type of Purchase/Payment (Check all that apply):
Supplier Name (company) if mdividual- (Last, First, Middle initial)
7 List account numberis) here (optiogas ‘ a. Any boxes checked below - send forms to Purchasing at
° Supplier Address (Purchase Order/Check address): procure@rci.rutgers.edu or fax to 732-445-3306.
Part | Taxpayer IdentificqgiT iy mber (1IN)
Enter your TIN in the appropriate box. ThAgA:\dilvided must match the Social security number ] Product
backup withholding. For individuals, this is ally your social securi [[] services by Corporation, Partnership, Government Agency.
resident alien, sole proprietor, or disregarded entity, see the Part | - - " T . " :
entities, it is your employer identification number (EIN). If you Corporate LLC and Partnership LLC. (including foreign)
- - Province/Country
Provide detailed description of product or service being
Telephone Number / Fax Number provided:
/
Contact Name / Phone Number
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O
i Expense Reimbursement

At each meeting you will recelve an expense form
from us. Allowable expenses include:

= Ground fransportation (original receipts)

= Hotel, taxes, fees

= Meals not provided at the meeting (original receipts)
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HOTEL INFORMATION

GEORGETOWN  # ozt that acts
SUITES e sometiing better

HOME THE SUITES w AMENITIES GROUPS & MEETINGS v NEIGHBORHOOD w

GET 5% BACK 0 202-695-1488

reservations@georgetownsuites.com
SPECIALS

PHOTO GALLERY

GETTING HERE CONTACT
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The Website Is Your
Friend

HTTP://CEELO.ORG/2018-19-LEADERSHIP-
ACADEMY-COHORT-4-2/

CENTER ON ENHANCING EARLY LEARNING OUTCOMES | WWW.CEELO.ORG


http://ceelo.org/2018-19-leadership-academy-cohort-4-2/

THE COACH
MATCHING
PROCESS

TRACY WILL WALK YOU THROUGH THE DOCUMENT SENT TO
YOU.

CENTER ON ENHANCING EARLY LEARNING OUTCOMES | WWW.CEELO.ORG



0y Reading, Expectations and
i homework©

RONALD HEIFETZ
MARTY LINSKY
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O
i DATES TO REMEMBER

=April 11 —= W9 and Supplier Forms due
=April 18 — Coach choices due to Tracy

=April 20 — You'll receive your coach
assignment

=April 20 — You'll receilve your next homework
assignments




The Website Is Your
Friend

HTTP://CEELO.ORG/2018-19-LEADERSHIP-
ACADEMY-COHORT-4-2/
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http://ceelo.org/2018-19-leadership-academy-cohort-4-2/

